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PROMIS 4.20 Training 

Medications and Medication Reports 

Background: 

 

The Medications module is used to capture medications prescribed to a patient. It also has information 

related to medication verification and medication reports. 

 
Navigation:  

 

PROMIS 4 > Patient Overview > Meds/Other > Medications 
 

Functionality: 

Medication Summary section: 

• A list of the patient’s current 

medications and history of 

medications can be found on the 

left side of the screen by selecting 

the appropriate tab. The list could 

be sorted by the start date of the 

medication or the generic name. 

 

• A search box just above the list 

allows to search for a medication 

from the list by its generic name 

only. 

 

• Under the History view, a 

discontinued or cancelled 

medication will show information 

of who discontinued/cancelled the 

medication in PROMIS and the date 

this was done. 
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• For each medication on the Current or History list, a note could be added by clicking on the note 

icon. A green dot on the note icon indicates a new note is available for that particular 

medication. 

Adding a note to a medication: 

• A note could be 

added to a 

medication by 

clicking on the 

note icon and 

typing in a note 

in the window 

that appears. 

 

• If a medication 

requires 

verification, the 

Verification in 

PROMIS needed 

checkbox could 

be used to 

indicate that 

this medication 

needs to be 

verified. 

 

 

  

 

Verifying Medication: 

• Verifying a single medication or a select few: Check off the Verify checkbox just below the 

medication then click on the Verify button on the top right of the Medications screen. 

• Verifying the entire list of medications: Check off the Verify All checkbox just above the list 

before clicking the Verify button. 
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Discontinuing and Cancelling a Medication: 

• The Discontinue button is used to simply discontinue a medication that the patient no longer 

needs to take. 

• To discontinue a medication and add a new prescription for the same medication, use the 

Discontinue and Copy button. 

• If a medication was added in error or the patient never took the medication, it needs to be 

cancelled. This is done by using the Cancel button. 

 

Adding a Medication: 

• The right side of the screen is used to add a medication. To add another medication for the 

patient, click on the New Rx button to get a new form on the screen.  

 
• To add a medication, you could search for it either by its generic or brand name. Suggestions will 

appear when at least 3 characters are entered. 

• The default dose type is Single but this could be changed to another type by clicking on the Dose 

Type dropdown. 
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Medication Reports: 

The following medication reports are now available in PROMIS 4 when you click on the Reports button 

or the Rx Report button on the top right: 

- My Medications 

- Medication Profile 

- Discrepancy Report 

- Reconciliation Report 

- Rx Report  

o For a selected medication: Check off the Print checkbox > click on Rx Report. 

o For all medications: Check off the Print all checkbox > click on Rx Report. 

o For a blank Rx report: Click on Rx Report without selecting any checkboxes. 


